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Executive Committee Meeting:  Wednesday, June 23, 2004  12:00 Noon CDT 
 
Members: Jacque Hukill, Chair; Charla DeWitt; Patty Williams; Dianna Howell; Scott Teague 
Ex-officio Members: Judy Mallory, DECS 
Others: Renee Scott and Roger Lacy DECS; Dot Stallard, Interpreter 
 

Agenda Item Key Points Action/Follow-up 
Review Agenda The following items were added to the agenda for Wednesday: 

VIII. Review of OSEP Leadership Conference SAP session notes from Jeanna 
Mullins 
The following items were added to the agenda for Thursday: 
III. Annual Report for 2003 – Patty Williams 
IV. Proposed Panel By-Laws and Procedures 
VII. Discussion of SAPEC Web Page 

Patty Williams made a motion to 
present agenda as revised to full 
panel for approval.  Charla DeWitt 
seconded. Motion approved. 

Review April 2004 minutes Jacque assured minutes from this meeting would be sent to Panel members 
prior to the October meeting for review. 

Scott Teague made a motion to 
present April minutes to full panel 
for approval.  Patty Williams 
seconded.  Motion approved. 
 

Adjourn  Adjourned at 12:30 p.m. 
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General Business Session I: Wednesday, June 23, 2004  1:00 p.m. 
 
Members: Jacque Hukill, Chair; Roberta Alston; Charla DeWitt; Karen Frohoff; BeLinda Henson; Dianna Howell; Gary Smith; Scott 
Teague; Sharon Tomlin; Patty Williams; Anna Winchell  
Ex-officio Members: Karen Lawrence, Department of Vocational Rehabilition designee 
Others: Renee Scott, Roger Lacy, and Mike Miller, DECS; Carol Sturgill, CASE Governmental Liaison and Johnson County DOSE; Zachery 
Howell; Dot Stallard, Interpreter 
 

Agenda Item Key Points Action/Follow-up 
Welcome and Introductions Welcome by Chair, Jacque Hukill 

Introduction of panel members, DECS staff and guests 
Thanks to Zachary Howell for assisting with setup for meeting 
Mileage reimbursement is currently $ .35 per mile.  The rate will be reviewed 
quarterly. 

 

Approve Agenda Discussed additions to agenda. Patty Williams made a motion to 
approve agenda as revised.  Charla 
DeWitt seconded.  Motion approved. 

Approve April 2004 Minutes The following corrections and additions to April 2004 minutes will be made: 
Billie Stallard pg. 13 Carol Sturgill, Govt. Liaison of CASE pg. 12; Pg 2 remove 66;  

Patty Williams made a motion to 
approve April 2004 minutes as 
corrected.  BeLinda Henson 
seconded.  Motion approved. 

Follow up to Action Items in 
April 2004 Minutes 

• Chair apologized for not sending April minutes to Panel members prior to the 
meeting.  Will see that the June minutes are sent prior to the October meeting. 

• Panel had requested an update of the Career Prep meetings. 
 
• Requested reading and math scores for committee work 
 
• Beth Harrison has provided each panel member with a copy of the video - The Road 

to Your Future and they are on the table 
 
• Public Hearing Introduction and Closing sheet was passed out.  The chair added 

information on how a person could be nominated to be a member of the panel 
 
 

 
 
- Request Judy Mallory to give update 
when she returns to the meeting. 
- Request Judy Mallory to give update 
when she returns to the meeting. 
- Renee will set aside videos for 
absent panel members and the rest are 
for anyone wanting a copy. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • The Chair sent a letter to each person who attended the public hearing 

• The Chair sent the letters approved by the Panel at the April meeting to Dr. Susan 
Lieb, and to Commissioner Wilhoit. 

- Dr. Lieb responded and requested Marilyn Troupe be contacted to set up a 
meeting.  Jacque contacted Dr. Knoll as chair of the committee that wrote 
the letter for him to set a meeting date with Ms. Troupe.  He will set up a 
meeting probably in August with Education and Professional Standards 
Board (EPBS).   

- Commissioner Wilhoit responded but his response did not require any 
follow-up. 

• Carol Sturgill, CASE Government Liaison requested a copy of the letter sent to 
EPSB.  KY CASE president, Dr. Sharon Davis, sent a letter to Dr. Lieb in support of 
the letter the panel sent. 

• Copies of letters sent and received are in your packet. 
• Committee members need to know that they have received a response. Panel 

members need to be notifying all the committee members to the best of our ability. 
Think about how to do the follow-up so we do not have the delays in our responses.  

• CASE conference. Renee Scott announced Panel members attending can pick up 
travel vouchers at the registration desk.  Panel members will be reimbursed for 
registration and travel expenses. 

• Mileage reimbursement will be $ .35 cents per mile. It will be evaluated every 3 
months based on current gasoline prices. 

• Charla DeWitt asked if the issue of child care expenses has been researched.  Renee 
Scott reported KY does not have a budget. We are still waiting for information from 
the Governor’s office. We will need to address this issue again in October. 

• There was no response to the letter sent to Preston Lewis, Interagency Transition 
Council for Persons with Disabilities.  Karen Lawrence reported that during the last 
meeting of the council, the letter was discussed.  The council decided to have 
someone take minutes at each meeting and forward them to the panel. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Anna Winchell requested committee 
members be notified of responses to 
letters sent from committees shortly 
after they are received. 
 
 
 
 
Charla DeWitt asked that Panel 
members be emailed immediately if a 
response concerning child care 
expenses is received. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
Chairperson’s Report • Gary Smith reported the draft letter regarding dropouts from the Rules, Regulations 

and Federal Reports Committee to Commissioner Wilhoit should be withdrawn.  
The monitoring program has already addressed the issue. 

• Jacque felt there was a need for a panel membership history. Renee Scott sent 
Executive Orders she had.  Jacque obtained archived appointments once the 
Governor’s office realized the information allowed for compliance with IDEA.  A 
master chart was developed to assist with future nominations for appointments to 
the Panel.  There are still some missing orders. It was reported that there may be 
years where the Governor did not make appointments.  See History as Appendix 

• The question “Can appointees have a designee and if so can the designee vote?” 
Renee reported that the Governor had said no. Ex-officio members can send 
designees because the ex-officio or his/her designee cannot vote. If you are 
appointed as a voting member the voting right of the appointee cannot be given to a 
designee. This needs to be added to the by-laws. Ex-officio members are mandated 
by the federal law. 

• Looking at reappointment needs. Letters and nomination forms were sent to current 
members to determine desire to be reappointed. By-laws state that individuals can 
only serve two terms. A committee will be appointed to look at nominations for 
individuals wanting to be on the panel. Committee works with DECS to ensure that 
we are meeting the requirements of the IDEA. Sharon Tomlin, BeLinda Henson 
and Scott Teague will be the committee to address this issue. Currently there is no 
requirement that the child the parent represents must be a certain age.  However, in 
last mark up of CEC’s IDEA regulation recommendations and comments that are 
sent to the House and Senate Committees parent on the Panel must represent 
children from B-21 (school-age). In addition to Congress, advocacy agencies can 
also do a mark up or make recommendations.  

• Carol Sturgill reported from CASE that both House and Senate bills have passed 
and must go to conference committees. It appears that neither will pass. Election is 
priority – must contact our legislatures to get passed 

• Charla reported that this is an election year and the budget is a primary concern. 
Jim Bunning’s office says that it probably will not pass this year. 

 
 
 
New appointments will be 
documented in minutes. 
 
 
 
 
 
 
Add language to by-laws concerning 
this issue.  
 
 
 
 
 
These are proposed as amendments 
but the committee might want to give 
this consideration when suggesting 
nominations. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • Carol Sturgill reported that Jim Bunning stated it was not on his radar. Full 

funding is a major issue. We (CASE) are hoping for a 20% funding level. Failed 
by 4 votes. 2 of the 4 KY legislators voted against full funding. 

• Election Committee: A slate of officers and 2 members-at-large must be 
determined with balanced representation of panel membership requirements.  The 
committee will present the slate on Friday morning and the Panel will elect 
officers during the October meeting. The Chair appointed the following committee 
members: Gary Smith, chair; Anna Winchell; and Karen Frohoff.  

 

Review Information in 
Packets 

• Membership list.  
 
 
 
• Office of Special Education Programs (OSEP) letter concerning findings from 

November visit in Kentucky will be added to the agenda.  
• Ron Bishop has not responded to phone calls.  He may serve as an adult correction 

representative.  Designee issue will be discussed with him.  
• Proposed meeting dates and calendars. April meeting is second week in April,  

April 13-15 2005. There is no conflict with state testing and CEC in Baltimore, 
Maryland. 

• Minutes from January meeting have been approved. Review committee notes from 
the April meeting.  

• Review letters to Commissioner Wilhoit, Dr. Leib, and Preston Lewis. Review 
responses from Commissioner Wilhoit and Dr. Lieb. 

• OSEP verification review response. 
 
• IDEA Part B Annual Performance Report – end of April.  We will be looking at 

our committee structure to match the needs (Renee Scott) 
• Comparison of IDEA bills will be part of Judy’s update of DECS. 

 

Changes to membership list master 
back to Jacque by the end of meeting 
and changes will be made and given 
to members. 
 
 
Nomination Committee will contact 
Ron Bishop. 
 
 
January minutes will be placed on the 
website. 
 
 
Panel needs to read response for 
homework for discussion on 
Thursday. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • Governor’s Nomination Form included in packet – BeLinda is concerned about the 

form regarding Party Affiliation. Questions on the form are illegal for hiring but are 
used in all Governor nomination forms. Anyone can voice concerns to the 
Governor’s office. Panel members have never considered a potential member’s 
political party.  

• Discussion concerning putting committee forms in the packet since they are on disc 
now.  

 
 
 
 
• Parent Professional Conference Public Hearing Comments. Anna Winchell 

discussed how people who were at the Public Hearing could see that we do take their 
information seriously.  Comments can’t become a part of the minutes because of the 
confidentiality issues. All persons who comment during the public hearing will 
receive a personal letter.   

- We need to look at reappointments 
and put people into the appropriate 
positions as required by law. It would 
be nice to have a Governor at a 
meeting for a change. 
- Continue to include committee 
forms in packets as committees can 
use them to assist with their 
committee work. 
- We can discuss the issues and list 
those in our committees 
- Minutes will be on the web page.  
The minutes will indicate that 
concerns and comments from public 
hearing were discussed. 
 
- A summary of all the public 
hearings in a generic fashion that do 
not identify individuals, counties, 
schools, or administrators can be 
included in the Annual Report. 

Discussion of Panel Priorities 
- Aligning the standing 
committees with the Annual 
Performance Report Cluster 
Areas 
 

• The cluster areas in the APR are: General Supervision; Early Childhood 
Transition; Parent Involvement; and Free and Appropriate Public Education 
in the Least Restrictive Environment; and Secondary Transition. April 
committee meeting discussed having a transition team to address both 
transition age issues. Trying to refocus the actions of the committee. If they are 
renamed we will be consistent with DECS and other offices who are working on the 
same types of issues. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Items Key Points Action/Follow-up 
 • Roger Lacy reported that more panel involvement with the Annual Performance 

Reports would be helpful.  DECS wants the panel to have more information and not 
just rubber stamp the report. The timing of the panel meetings and the alignment of 
the monitoring process is off. Monitoring process timeline was established to meet 
district needs. Aligning committees under report is a good idea but timing of the 
panel meetings may be problematic. A one day Panel meeting in February may be 
necessary for the members to review data and have input prior to submission of the 
APR.   This will be a continuous situation. We will build committees around key 
areas – to meet the current committee structure and needs. 

• Scott Teague mentioned that an additional meeting may be an issue for panel 
members being away from their districts and employment and for child care costs. 

• Patty Williams explained that some data is available for panel members. We are 
trying to catch up so we are not 2 years behind in our report writing cycle. 
Information for discussion with the annual performance report is always a year 
behind the current year. 

• Roger reported that OSEP will verify on an annual basis but their responses may be 
a year or two after our report is filed. We are always responding to something that 
was done 2 years ago. We are never working in “real time” when we are discussing 
monitoring or annual performance. 

• The Panel will not have the necessary information from school districts in January 
and the information will have been digested and responded to when the Panel meets 
in April. It was suggested by Karen Frohoff that we can schedule the January 
meeting in February to connect with Parent/Professional Conference.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Gary Smith made a motion to change 
the January meeting date to 
correspond with the Parent/ 
Professional Conference dates and to 
change the by-laws to reflect this 
change.  Roberta Alston seconded.  
Motion approved. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • The Chair asked panel members to review the 5 cluster areas and see where they 

think they want to be. Look at where your strengths and talents are to see where you 
want to work. Mediation, hearings and complaints have been reviewed in the past 
but not parent involvement. Some issues from old committee structure and priorities 
will not match the new structure. So members need to determine what was addressed 
under the older committee structure that we don’t want to lose that isn’t addressed 
around the new committee structure. We need to move in a more progressive 
manner to look at the issues that are concerning the state. - OSEP has identified that 
as a major issue. Parent involvement.  There are going to be overlaps and we will 
need to look at the “best fit”. 

• Roger Lacy reported that DECS combined early childhood and parent involvement 
as secondary transition is so different from preschools transition issues. Parents need 
to be involved in secondary issues and secondary transition issues. Parent 
involvement is not mandated at the secondary level. 

• The Chair asked that panel members review the APR tonight so the panel can 
determine how to restructure committees. 

• The Chair also asked that panel members read the OSEP report tonight to facilitate 
discussion tomorrow. 

• Restructure committees to align with clusters in Annual performance report. Is there 
a staff person for each cluster piece? Is there a contact person at KDE for each area? 
The panel may need to have a liaison to each cluster in the future. 

 

 

OSEP Leadership Conference • The chair of the Panel did not attend the OSEP Leadership Conference as the 
Division of Exceptional Children Services did not include her in registration 
arrangements through the KDE. 

• Jeanna Mullins attended the OSEP Leadership Conference State Advisory Panel 
session and sent notes from the session to the Chair for the panel to review.  Email 
distributed to Panel members.  Jeanna was invited to attend this meeting but was 
unable to due to financial constraints at Mid –South Regional Resource Center.  
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • Panel members reviewed Jeanna’s report. Parent involvement is a key issue and 

advertising for the public hearings. (TA = technical assistance D=dissemination 
network.) 

• Kentucky’s contact for OSEP is Martin Benton 
• Communities of Practice (the TA and D networks) are called the placemats and 

cover all the issues that panels have concerns about and address. Communities of 
Practice are like chat rooms where you can have a topic conversation throughout the 
country on various issues.  

 
• Jeanna will send a copy of a Primer on People First Language to Jacque. 

 
 
 
 
- The topics will be put together for 
the panel members by Jeanna and will 
be available to the panel. Judy 
Mallory will share that information 
with the panel members via mail. 
- Jacque will send copy to Renee so 
Panel members can receive a copy. 

KDE Update – Judy Mallory, 
Director of the Division of 
Exceptional Children Services 

• Due to a death in Judy’s family she will be leaving and Renee and Roger will 
provide guidance for the Panel during the rest of the meeting.  

• Big initiatives at staff retreat to look at all the work in front of us and how we will 
proceed. We are working with BIG KDE and with the continuous monitoring 
process and the OSEP verification visitation report.  

• As a state we will have to make some changes in our alternative assessment process 
because we are the national model for the process because we are standards based 
and research based. OSEP wants us to change how we do our assessment and align it 
with the content areas of the general education student assessments. 

• Co-op applications are in this year and need to follow the main issues and a more 
detailed budget. Co-ops are to provide supports to their districts. Up-date on 
accountability. Purpose of co-ops. Transition will be a big issue for us. 2 initiatives 
for early childhood and secondary transition.  

• We are waiting on a state budget. 
We are conducting interviews for a director of the Kentucky Center for Discipline.  
EKU will be the fiscal agent.  

• We are going to hire a program coordinator to assist with the development of a 
special education program at Kentucky State University.  

 

 
 
 
 
 
 
 
 
 
 
 
Co-ops will know about the reviews 
within the next 2 weeks. 
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General Business Session I: Wednesday, June 23, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
 • For the Career Pathways Diploma meetings, Judy is trying to be a facilitator during 

the process and not be a director. The committee cannot set up separate courses to 
meet student needs. The course offering has to be open to all students, even if we 
develop courses for the lower end of the MMD range. We have developed a draft 
of a 4 year program for a 6 period day. They will have a summer work group for 1 
month next summer to write course curriculum especially for math/algebra. Need 
to look at all the bulleted items in the math content area that they are covered and 
leave time to add the needed life skills program. This will assist in placing transfer 
students into this process. Committee members include KDE Judy Mallory, Jackie 
June, a teacher from Henderson County who developed a course outline for her 
students, John Roberts as a director and school psych, Marti Ginter, Central 
Kentucky Co-op; to look at developing a plan for students at the lower end of the 
MMD scale. There are so many pieces that need to be looked at on the secondary 
level. Only 1 state in the US has an alternative track diploma program.  

• Staff members will be requested to be aligned to each of the new committees. 
• Monitoring system and forms have been addressed and hopefully will be a non-

issue for the department and state. Monitoring workgroup where do we need to 
send special education mentors? What are we looking out to send mentors or to 
decide who needs an onsite visit. We want to visit schools that are in trouble? We 
made suggestions to the monitoring process and developed a questionnaire for the 
site based councils (SBDM). We have not heard any response back from them. We 
want to visit high fliers as well as the schools that are having difficulty. Waiting 
for OSEP’s response.  

• Dinner is on your own.  
• This is fiscal year end so please complete your travel voucher at the end of the 

meeting and give to Renee 

 
Need to have panel members on the 
OSEP groups. 

Adjourned • Public Hearing is in this room at 6:30.  Please be here by 6:15.  
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General Session II: Thursday, June 24, 2004   8:30 a.m. 
 
Members: Jacque Hukill, Chair; Roberta Alston; Charla DeWitt; Karen Frohoff; BeLinda Henson; Dianna Howell; Gary Smith; Scott Teague; Sharon 
Tomlin; Patty Williams; Anna Winchell Winchell 
Ex-officio Members: Karen Lawrence, Department of Vocational Rehabilition designee 
Others: Renee Scott, Roger Lacy, and Mike Miller, DECS; Carol Sturgill, CASE Governmental Liaison and Johnson County DOSE; Melanie Atwill, 
Fulton County DOSE, Deborah Heisel, Fulton Ind. DOSE; Pam Coe, Caveland Special Education Co-op; Deborah Plummer, Calloway County DOSE; 
Karen Howard, Marshall County DOSE; Tammy Williams, Judy Adams and Sue Clifton, West KY Special Education Co-op; Zachery Howell; Dot 
Stallard and Natalie Malone, Interpreters 
 

Agenda Item Key Points Action/Follow-up 
Welcome and Introductions   
Reports/Updates 
• KDE 

 
• Special Education Co-op 

Network – Judy Adams 
 
 
 

 
• KDE update given Wednesday afternoon. 

 
• Judy provided a handout listing members of the Statewide Network of Special 

Education C0-ops and upcoming activities, issues, and meetings. 
• 11 Cooperatives in the State and all co-op members will try to be in attendance at 

panel meetings when Panel meets in their region. 
• New partner at the Coop meetings include the Early Childhood Regional Training 

Centers. Clatis Walker is retiring and his replacement is John Beardsley.  
• Grant applications have been submitted to KDE and are waiting for approval.  
SETS training (computer training for special education staff for data collection). This 
is a major overhaul for the SETS program based on input from special education 
directors. STI is a data management system that all districts are mandated to use for 
their data collection. SETS is the special education tracking system.  The child count 
part of the program is the only "required" component.  Once the state gets the 
accumulator up and running then KDE/DECS will be discussing whether or not to 
require the forms, process tracking and other parts of the program.  Many of the 
districts are using the IEP, conference summary, forms part but some are not. 
. New system will be able to allow staff to unlock IEPS and make changes as 
necessary. SETS requires tremendous amounts of training. Data entry is a district 
decision. Sometimes teachers and clerical staff are trained to enter information. You 
must copy information to a disc to export information to other districts. It is not a user 
friendly program. Site managers can check on data all the time.  

 

 



STATE ADVISORY PANEL FOR EXCEPTIONAL CHILDREN 
June 23-25, 2004 

Kentucky Dam Village State Resort Park, Gilbertsville, Kentucky 

Approved June 2004 minutes       Page 12 of 16 

 
General Session II: Thursday, June 24, 2004 (Continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
• Council of Administrators 

of Special Education 
(CASE) – Carol Sturgill 

• STI training is provided by STI consultants. Trainers of trainer model for district 
personnel who cannot attend the July training. $600.00 per day for training for 12 
persons at a time. Smaller districts are splitting the costs of the training. 
Understanding how the system works is a big part of the program. Because of 
technology and systems being slow you sometimes have to revert back to a paper 
model. STI refuses to provide a written manual.  If districts have their own set of 
benchmarks they can be loaded into the system and it can be personalized for each 
district. Concerns from parents about the system being individualized enough for 
each child’s IEP. 

• Judy Adams is retiring and Sue Clifton will be new co-op director. 
• Sue Clifton reported on Speech/Language Conference 3 hour sessions in Western 

Kentucky and OT/PT conference in July. Fall Conference in October Instructional 
Discipline Project 12 Schools – School Psychologist net work. Extensive training 
and PD for all districts. Reading First Initiatives and offering 75 conferences in the 
state this summer. Co-ops focus on all students and share information with general 
education and other cooperatives. 

• July CASE Conference is geared towards literacy. Steven Miliken national CASE 
President will be in attendance.  

• ARC chairperson training is an issue CASE has been working on for almost 10 
years. Sharon Davis sent a letter of support to EPSB. CASE believes there should 
be mandatory course work in place for pre-service principals and counselors. Look 
for our tie ins with other universities to make sure this is taking place.  

• KDE, KSBA, and special education cooperatives partner together to develop a 
module that could be used statewide to provide consistency in training. CASE 
working with districts to assist with Highly Qualified status.  

• Working to assist directors for new laws on timelines for due process hearings. 
Districts do not want a rash of hearings but we want parents to know about the law. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
KY CASE members would like to be 
involved in the conversation with 
Marilyn Troupe when and if the Panel 
meets with her. 
 
 
 
- Requests a copy of the Primer on  
People First Language to share with 
districts.(See handouts) 
- Primer on People First Language and 
A Parent Primer on Sp. Ed. Acronyms 
will be given to Marinell Kephart, Chair 
Statewide Network of Sp. Ed. Co-ops 
for distribution. 
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General Session II: Thursday, June 24, 2004 (Continued) 
 

Agenda Item Key Points Action/Follow-up 
2002 Annual Report – Patty 
Williams 

• Patty reviewed the 2003 Annual Report.  (See attached report). 
• Karen Frohoff suggested the report be marked Draft.  Corrections will be made this 

evening and a new copy will be presented in the morning. 
• Renee Scott reported when approved the state will place the annual report on the 

SAPEC website. List other pieces as attachments. In the past the report was 
presented to the Kentucky Board of Education.  The state board needs to make this 
panel important so that the panel does not work in vain and that the information is 
taken seriously. 

 

 • The panel will review bylaws in the afternoon 
• Need for clarification because we have no staff support from KDE.  
• What is the role of DECS to support the members of the panel? 

 

KY Continuous Monitoring 
Process Update – Roger Lacy 
and Pam Coe, Caveland 
Educational Support Center 

• Roger and Pam presented the new monitoring process. 
• Handouts - Power Point presentation and 1 sample reporting instrument. 

 

Transition Services Update – 
Sheila Holloway – Ohio 
Valley Education Co-op 

• Sheila presented the Transition Services Update  
• Handouts - Power Point presentation, 2 flow charts and copy of 101 Transition 

Activities for the Classroom 

 

Approve Revised By-laws and 
Procedures 

• Review Bylaw changes according to Governor’s Executive Order 95-1295 (Nov. 
10, 1995).  Ad-hoc members can be asked to be on the panel but cannot have their 
expenses reimbursed. Presenters to the Panel may have their expenses paid. Ad hoc 
members cannot be reimbursed for any committee work.   

 
 
 
• Revised procedures will be reviewed at a later time. 

BeLinda Henson made a motion to 
accept revised by-laws.  Roberta Alston   
seconded. BeLinda and Roberta agreed to 
amend the motion to include adding a 
paragraph at the end of document to 
show that they were approved on June 
24, 2004.  Motion approved. 

 • Renee Scott requested the OSEP Report needs to be reviewed by the panel and 
needs to be discussed by committees. 

 

Adjourned Session adjourned at 4:30 p.m.  Friday’s session begins at 8:00 a.m.  
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General Business Session III: Friday, June 25, 2004   8:00 a.m. 
 
Members: Jacque Hukill, Chair; Roberta Alston; Charla DeWitt; Karen Frohoff; BeLinda Henson; Dianna Howell; Gary Smith; Scott Teague; Sharon 
Tomlin; Patty Williams; Anna Winchell Winchell 
Ex-officio Members:  
Others: Renee Scott and Roger Lacy, DECS; Carol Sturgill, CASE Governmental Liaison and Johnson County DOSE; Zachery Howell; Dot Stallard and 
Natalie Malone, Interpreters 
 

Agenda Item Key Points Action/Follow-up 
Welcome and Introductions Renee Scott apologized to the Panel for having to move our location this 

morning. In the future she will personally make sure that we have a copy of the 
contract for each meeting.  

 

SAP Web Page Design • Panel members reviewed the handout of SAP Web Page Design prepared by Pauline 
Carr and Chris Thacker. 

• Check your demographic information and how you would like to be recognized on 
the website. Master copy needs to reflect your affiliation and the age of the children 
that you are serving.  

 
 
• Use opening statement used at the public hearing for the website.  
• Bullet the Panel duties and make a legal citation with federal law.  
• Include bylaws and minutes of meetings.  
• Links to all special education related fields would be included on the webpage.  
• The need to be user friendly is key.   
• Discussion of including names of Directors of Special Education and contact 

information.   
• Put the tri-fold information on the website too.  It is good to pass something out to 

other members.  

 
 
- Nomination Committee will need this 
information to look at geography, age of 
student, ethnicity, affiliation, attendance 
at meetings, etc.  A person who filled in 
for a person may serve for 2 full terms. 
- Jacque will work with DECS on 
development of the website along with 
Diane Sharp. 
 
 
 
- Consensus was to list contact 
information by district, county, co-op 
only since names continually change. 

Public Hearing Press Release • Discussion of being able to review and perhaps revise the press release and public 
service announcement.  

• Press release needs to be sent to the community churches for including the 
information into their bulletins. If we send to churches, we need to think about NOT 
having the Public Hearing on Wednesday evening.  

• News channel AM and lunch TV shows would be another avenue. A copy will be 
sent to Belinda for her to review and rewrite. 

- KY Spin will begin contacting the 
parent groups in the areas where the 
panel is going to meet. 
- BeLinda was asked to look at the press 
release and public service 
announcement to make it more parent 
friendly 
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General Business Session III: Friday, June 25, 2004 (Continued) 
 

Agenda Item Key Points Action/Fowwow-up 
Reviw Revised By-Laws • Renee Scott informed the Panel that the change in the by-laws approved on 

Thursday allowing any officer to serve for two years now makes the term “Chair-
Elect” inconsistent with the possible term of office.  

• The Chairperson-elect has been elected to become, with approval of the panel, the 
nominee for Chair the following year.  

• Therefore the correct title would be Vice Chair. 
• Anyone elected at the October meeting could serve for a maximum of 2 years. Chair 

person and Vice Chairperson will be the 2 officers. “Vice Chairperson shall serve in 
the absence of the chairperson.” 

 

Patty Williams made a motion to change 
Chairperson Elect to Vice Chairperson in 
Article 6 Section 2 of the by-laws, to 
strike the second sentence in the 
paragraph describing duties, and to 
change Chairperson-elect to Vice 
Chairperson in the last sentence of the 
paragragh.  Roberta Alston seconded. 
Patty and Roberta agreed to amend the 
motion to include a change of date in 
paragraph to be added at the end of 
bylaws indicating by-laws were approved 
on June 25, 2004.   Motion approved. 

October Agenda Items  • The Chair asked members for specific things they would like to have included on the 
October agenda at Natural Bridge State Resort Park.  

1. Public hearing on Thursday evening with notices to local churches. 
2. Executive Committee will begin at 1:00 p.m. EST  
3. General Business Session will begin at 2:00 p.m. EST 
4. Renee requested if there is a need for new Panel member training that we have 

the 3 hour training begin at noon and the Executive Committee to begin at 
4:00 p.m. Panel would meet Wed. evening.  This will help with expenses 
by not requiring three nights lodging for some members. 

5. EPSB about NCLB on highly qualified status 
6. Update on the report to OSEP 
7. Corrective action plan to OSEP 
8. Invite Jeanna Mullins to provide new member training, if necessary, and to 

assist with committee functions and realignment with the Panel’s Strategic Plan.  
If Jeanna cannot attend the meeting Jacque will facilitate the realignment of the 
committees. 

9. Registration information on future conferences: Include Parent/Professional 
Conference registration information in packet.  The Parent Professional 
Conference will be February 25-27, 2005.  

10. Review and approve revised Procedures document 

- Registration information for the 
November 21-23, 2004 Special 
Education Conference should be mailed 
to Panel members prior to the October 
meeting with information about the time 
of the Public Hearing.   
- February meeting will begin on 
Thursday, February 24th and end on 
Saturday the 25th.  
- Renee will request Jan Richards 
schedule the Public Hearing on 
Saturday morning of the conference. 
- It was suggested the meeting be held 
at the Marriott near the Clarion where 
the P/P conference will be held. 
- Members were encouraged to notify 
the Chair of any additions to the 
agenda. 
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General Business Session III: Friday, June 25, 2004 (Continued) 

 
Agenda Item Key Points Action/Follow-up 

Committtees • Discussion on restructuring committees to align with clusters in Annual 
Performance Report and how many committees do we need considering there are 21 
panel members. 

• All committees will review program indicators when they meet to guide their 
discussions and work 

• Part C experience would need to be included in the membership of the committee 
for Transition. We must ensure that a panel member with experience in Early 
Childhood be included in the Transition Committee 

• Members signed up for committees as follows 
Committee Membership: * 
General Supervision - DECS STAFF LIAISON – Kevin Brown 
Gary Smith 
Parent Involvement - DECS STAFF LIAISON – Renee Scott 
Roberta Alston, BeLinda Henson, Anna Winchell 
FAPE/LRE - DECS STAFF LIAISON – Roger Lacy 
Charla DeWitt, Karen Frohoff, Dianna Howell 
Transition - DECS STAFF LIAISON – Mike Miller and/or Kathy Eversole 
Scott Teague, Patty Williams 

- Panel decided to have 4 committees 
which will allow for more members per 
committee and will prevent the 
opportunity of a lame duck situation. 
- Panel agreed that committees will be: 
General Supervision 
Parent Involvement 
FAPE/LRE 
Transition (Early Childhood and 
Secondary) 
 
- Panel members requested that DECS 
staff liaisons be in attendance at all 
Panel meetings. 
 
- Roger will send the indicators for the 
KCMP to Panel members ASAP. 
Members will need to do homework for 
the panel to give appropriate data for 
the October meeting.  

Election Committee Report, 
Gary Smith, Chairperson  
 

• The Election Committee presented the following slate of officers: 
Chair: Scott Teague 
Vice Chair:  Charla DeWitt 
Secretary: Karen Frohoff 
Members-At-Large: Anna Winchell and Roberta Austin 
 
• Members who want to nominate candidates must notify Chair within 30 days before 

the meeting date (must be postmarked by Sept. 24). 

- Announcement of the slate of officers 
will be mailed to panel members 
including the language in the by-laws of 
nomination of others.  
- The October agenda must include all 
nominees for positions to be voted on 
during the Oct. meeting. 

Adjourned  Gary Smith made a motion to adjourn. 
Second by Dianna Howell. Motion 
approved.  Meeting adjourned at 10:34 
a.m. Central Time. 
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